San Diego Mesa College Library

Library Instruction Session Request 
Date Submitted:      
Classes are scheduled for approximately 1.5 hours depending on your class schedule.  The librarians are happy to work with you ahead of time to ensure student success.
· We require that all instructors give us their assignment information.  Please tell us as much as possible to aid us in planning your session.  We will follow up with you as necessary. If you are using an assignment that we may have on file from a previous session please verify that it has not changed.
· Confirmation of assigned date and time will be sent to you.  

· Please contact us with as much advance notice as possible if you find you are unable to keep your appointment.  If you wish to reschedule, call James Jaworski at 619-388-2499 or Alison Steinberg Gurganus at 619-388-2938.
· Please inform your class(es) in advance of their forthcoming visit(s) to the LRC and the assignment connected to that visit. Please inform them that your class(es) will be meeting you and a librarian in the library classroom (usually LRC-114).
· Instructors must be present during all library instruction sessions. 

PLEASE PROVIDE THE FOLLOWING INFORMATION:

Instructor Name:      
 Course:      
CRN:     
 # of students:    


When does your class meet :
M  FORMCHECKBOX 
 T  FORMCHECKBOX 
 W  FORMCHECKBOX 
 TH  FORMCHECKBOX 
 F  FORMCHECKBOX 
 S  FORMCHECKBOX 
 
Time:      
to      


Work Phone:      
 Home Phone:      


Email:      


Office Hours (Day & Time – If none, so indicate):      



At least one week prior to your visit, please briefly  describe below the assignment they will be working on when they come for instruction and send us a copy of the assignment your students will be working on as an attachment if available. (this form will add lines to equal the amount you type)
     


Would you like us to use a worksheet to assist your students in starting their library assignment?
YES  FORMCHECKBOX 

NO  FORMCHECKBOX 

If yes, Worksheets: 
 FORMCHECKBOX 

Generic
  FORMCHECKBOX 

Literary Criticism
 FORMCHECKBOX 

Career 

Web link to worksheets: [http://www.sdmesa.edu/library/instruction-exercises.cfm ]
Is this your first library instruction session?
YES  FORMCHECKBOX 

NO  FORMCHECKBOX 

If no, are you using the same assignment as last time?
YES  FORMCHECKBOX 

NO  FORMCHECKBOX 

Areas You want covered:

 FORMCHECKBOX 

LRC Virtual Tour
 FORMCHECKBOX 

Links to Other Libraries
 FORMCHECKBOX 

Literature Criticism Resources

 FORMCHECKBOX 

Library Catalog
 FORMCHECKBOX 

Controversial Issues Resources
 FORMCHECKBOX 

Career Resources

 FORMCHECKBOX 

Library Databases
 FORMCHECKBOX 

Web Searching /Evaluating
 FORMCHECKBOX 

Print Indexes
Specify if necessary-

Specify if specific ones -
     

     

You must schedule your class(es) at least 2 weeks before the date(s) you plan to visit the Library.
Requested Date(s):      
  Requested Time:      
to      

Alternate Date(s):      
  Any Alternate Time:      
to      


When complete, please save this form on your computer and email it as an attachment to 

James Jaworski (jjaworsk@sdccd.edu) or . Alison Steinberg Gurganus (asteinbe@sdccd.edu)
You may also send a printed copy by campus mail to: Alison Steinberg Gurganus, LRC.

